29 anpeas 2025 roga nemapraMeHT peruoHajbHoii 0e3onacHoctu KoctpoMckoii
oonacrm (156000, r. Koctpoma, yi. Jlenuna, n. 20, ten. (4942) 399-438) oObsBiser
KOHKYpC Ha BKJIFOYEHHUE B KaJPOBBIM PE3E€pPB HA 3aMELICHUE OJDKHOCTH TOCYAAPCTBEHHOMN

rpaxaanckoi ciyx6s1 Koctpomckoit obnactu:

HanmenoBanue KBanudukanmonnsle
BAaKaHTHOM JIOJDKHOCTH | TpeOOBaHUS K YPOBHIO
o0Opa3oBaHUs U

KBanudukarnmoHHbie TPeOOBaHUS K CTAXKY
TPKIAHCKOU CITY>KOBI HUIH CTaXy (OIBITY)
paboTHI MO CIIEeNUATbHOCTH, HAPABICHUIO

HaIpaBIICHUIO MOATOTOBKU (YKPYITHEHHOH TpyIIIe
MOATOTOBKH CHEIMaIbHOCTEH U HaNpaBJIeHUI MOJATOTOBKH)
(ceruanbHOCTH)
(YKpyITHEHHOH TpyTe
CIELMAJIbHOCTEN U
HanpaBJIeHUN
IIOJITOTOBKH)
Cekperapp  cyneOHoro | Beicmiee oOpazoBanue | be3 nmpenbsiBiieHus TpeOOBaHHM K CTaXKy
3aceJaHus No 4
CBepII0BCKOTO
cynebHoro paifona
r.KoctpoMms! ynpasneHus
1o o0ecrneveHunto
NESTSIIBHOCTH MHPOBBIX
cyneu
(crapmas rpynmna
JOJHKHOCTEN  KaTeropuu
«CTIELUATHNCTHI»)

1. KBanuduxarnonneie TpeOoBaHUA K 0a30BBIM U NPOQPEcCHOHANBHO-()YHKIIMOHATBLHBIM
3HAHUSIM M YMEHUSIM I10 JIOJDKHOCTH CeKpeTapsi Cy1IeOHOr0 3aceaHus.

ba3oBble KBaJ’II/I(l)I/IKaIII/IOHHbIe Tpeﬁonaﬂnﬂ

3Hanus

O0mme ymeHus

3HAHHE TOCYAApCTBEHHOro s3bika Poccuiickoit denepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

o Koucrurynuu Poccuiickoit @enepanmi;

° ®epnepanbHoro 3akoHa ot 27 mas 2003 roga Ne 58-D3
«O cucreme rocynapcTBeHHOH —cimyxObl  Poccuiickoit
Denepanuny;

° ®epnepanbHoro 3akoHa ot 27 utonst 2004 roga Ne 79-

®3 «O rocymapCTBEHHOW T'pakJIaHCKOU ciyx0e Poccuiickoit
Denepauun»;

. @®enepanpHOro 3akoHa oT 25 pgekabps 2008 rona
Ne 273-®3 «O npoTUBOAECHUCTBUN KOPPYIILIAK

3HaHUS B 00JacTd WHGPOPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTHI

MBICIIUTH CTPaTCTUYCCKU
(cucTeMHO);
IJIaHUPOBATh u panroOHAJIBHO

UCIIONIb30BaTh CIIyKeOHOE BpeMs H
JIOCTUTATh PE3yJbTaTa;
KOMMYHUKATUBHbBIE YMEHUS;

YMEHHE yNPABIATh U3MEHEHUSIMHU.




IIpodeccnonanbHbie KBATU(PUKATIMOHHbIE TPEOOBAHUS

3Hanus YMmenusn

3HaHWS HOPMATHMBHBIX IMPABOBBIX AKTOB, COICPKAIIMXCSA B | paboTa C 3aKOHOJATEIHLCTBOM B

JIOJPKHOCTHOM periiaMenTe rOCY/IapCTBEHHOTO | 0OJIACTH yTOJIOBHOTO ¥ YTOJIOBHO-

TPaKIAHCKOTO CITYKAIIEeTo MPOIIECCYaTbHOTO npasa,
aQHATN3UPOBATh, TOJIKOBATh 51
NpaBUIBHO  TPUMEHSITH  HOPMBI
MaTepUaIbHOTO U MPOLECCYATBHOIO
npaBa npu PacCMOTpPECHHUH
YTOJIOBHBIX JICTT;
pabora aIMUHUCTPATHBHBIM
3aKOHOJATEIILCTBOM,
3aKOHOJATEIHLCTBOM
00 aIMUHUCTPATUBHOM
CYIOTIPOU3BO/ICTBE,
3aKOHOJIaTEIILCTBOM
00
aJIMHHHUCTPATHBHBIX

MPaBOHAPYIICHUSIX, aHAIM3UPOBATh,
TOJIKOBATh U HpaBI/IJH)HO HpI/IMeHﬂTI)
HOPMBI MaTepuaIbHOTO u
poIIeCCYaTbHOTO npaBa npu
PacCCMOTPEHHHM aJIMUHHCTPATUBHBIX
AL,

paboTa C 3aKOHOJATEIbCTBOM B
obnactu TPakIaHCKOTO u
TPaKJIaHCKO-IPOLIECCYaTbHOTO
npaBsa, aHaJIM3UpOBaTh, TOJIKOBATb U
NPaBUJIBHO  MPUMEHSATH  HOPMBI
MaTepUaIbLHOTO U TPOIECCYATBHOTO
npaBa npu paccMOTpEeHUU
TPKIAHCKUX JIET;

COCTaBJICHHE u odopmIieHHE
IIPOLIECCYaIbHBIX JOKYMEHTOB;
OCYIIECTBISATh  HMH(OPMAIIMOHHOE
CONIPOBOXKICHUE 0pHUIIHATTEHOTO
WHTEpHET-caiiTa Cy1e0HOTO yJacTKa

HHbIe podecCHOHAIbHbIC 3HAHUSA

HHbIE NPodecCHOHAIbHbIEC
YMEHHUA:

UHBIE NTpodeccnoHaIbHbIE 3HAHUS:

CTPYKTypa M NPUHIMIBI OpPraHU3aLUU CyAeOHOM
cucreMsl Poccuiickoit @enepanny;

npaBocyaue Kak ¢opma peanu3aluu
BJIACTH, €r0 OCHOBHBIE LIEJIH U 33/1a4H;
IIPUHIUIIBI OCYILECTBIICHUS IIPABOCYAUS;
CTauu YrOJIOBHOTO, TPaKJAHCKOIO, aJMUHHCTPATUBHOIO
CYIONpPOU3BOJACTBA W MPOU3BOJACTBA IO Jenam 00
aIMMHHMCTPATUBHBIX IPABOHAPYIICHUSX;

cynebHomn

He npenpsBustoTcs




TpeboBaHMUs 3aKoHOMATeIbCcTBAa Poccuiickoit deneparu B
00J1aCTH MEPCOHAIIBHBIX JIAHHBIX U UX 3aIUTHI;

HaJM4Khe BBICOKOTO YPOBHS IPAaBOCO3HAHUS M IPABOBOU
KyJIbTypbl, TOHHUMAaHUE COIMAIBLHOM 3HAYUMOCTH CBOEHU
npodeccuu;

npaBuja AHTUKOPPYNIIMOHHOTO TIOBEACHHS, IOHUMAaHHUE
CBOEH OTBETCTBEHHOCTH TIE€pe]l 00IIECTBOM U FOCYAapPCTBOM;

IMPUMCHCHUC COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHO-
KOMMYHHKalIMOHHBIX TEXHOJIOTHH B rocyaapCTBEHHBIX
opraHax, BKJIrO4as HUCIIOJIB30BaHHUC BO3MOXKHOCTEi

MEXBEJJOMCTBEHHOT'0 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
OpraHM3alys CyAO0IPOU3BOJICTBA 10 YTOJOBHBIM JI€JIaM;
HOPSIOK BO3MEILEHHUsT CYIEeOHBIX PAacXo0JO0B, HMOHECEHHBIX
JUIAMM, YYacTBYIOUIMMH B Jelie, paccMaTpUBacMOM B
IIOPSIIKE YTOJIOBHOTO CYIOIIPOU3BO/ICTBA;

HOPSAIOK OpraHu3aluu aJIMMHHUCTPATUBHOIO
CYIOIPOU3BOJCTBA,  NPOM3BOJACTBA MO  Jenam o0
aJMMUHHMCTPATUBHBIX IPAaBOHAPYILICHUSX;

HOPSAJIOK OpPTaHU3alUK CYJONPOU3BOACTBA 0 IPAKIAHCKUM
JiesaM;

opraHuszanusi paboTbl MO HpHUEMY, YYETYy, XpaHEHUIO
BEUICCTBCHHBIX  JOKA3aTEJIbCTB, JINYHBIX  JIOKYMEHTOB,
NOCTYNAIOIIMX B CYyJ] C YTOJIOBHBIMHU JI€JaMH;

METO/Ibl OpraHu3aluy BeAeHUs CyAeOHON CTaTUCTUKH;
TEXHOJIOTHS OpTaHU3aluu paboThl apXuBa Cy/a;

HNOpsIOK  OOpalleHuss K = MCIOJHEHHIO  CyJIeOHBIX
MIOCTAHOBJIEHUH 00 oOIulaTe MpOIECCYaIbHBIX H3JEPKEK,
yuery, XPaHEHUIO U HCIOJB30BAaHUIO OJ1aHKOB
VCIIOJTHUTEIIbHBIX JIUCTOB;

HOPSI0K  MH(POPMALIMOHHOTO 00€CledeHus: JAeATebHOCTH
CynOB,

HOPSI0K CyA€OHOTr0 AETIOMPOU3BOICTBA.

PyHKIMOHAJIbHbIE KBATH(PUKALMOHHbIE TPeOOBAHUSA

SHanus

YMmenus

MOHATHE, IPOIIe/lypa pacCMOTPEHHsI 0OpalleHUH Ipak/IaH;
LHEHTpaJn30BaHHass U  cMmemaHHas (GOpMbl  BeJEHUs
JIEJIONIPOU3BO/ICTBA;

CHUCTEMa B3aUMOJIEUCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa;
TEXHOJIOTUM U CpeAcTBa obecrneueHuss HHPOPMAIMOHHOMN
0e30I1acHOCTH;

OCHOBHbBIE MOJIENIU CBSI3€H ¢ 00IIECTBEHHOCTBIO.

KOMIUJICKTOBAHUC, XPAHCHUC, YUCT U
HCIIOJIB30BAHHUEC apXHUBHBIX
JAOKYMCHTOB HOMCHKJIATYPBI JCII.




2. VcnoBust IPOXOKICHHS TPAXIaHCKOM CITyKOBI:

HEHOPMHPOBAHHBIN CIy)XeOHBIH aeHb, KoMaHaupoBku - 0%. 3apaboTHas miara:
34000 py6.- 41900 py6.

3. IIpuem MOKyMEHTOB OCYIIECTBIsICTCsI B TedeHue 21 s, ¢ 29 anpeas mo 19 mas
2025 roaa ¢ 9.00 mo 18.00 (nmepepwiB Ha 06ex ¢ 13.00 1o 14.00) kpome BBIXOTHBIX (CyOOOTa
U BOCKPECEHbE) U Mpa3HUYHbIX JHEH 1o ajapecy: r. Koctpoma, yi. Jlenuna, a. 20, kaOunet
Ne 5.

4. Jlns yyacTusl B KOHKypCe TpaskJJaHUH MIPEJICTaBIISET CIEAYIOIUE JOKYMEHTBI:

a) JIMYHOE 3asBIICHUE;

0) aHKeTy JJIs NOCTYIUIEHHsI Ha TOCYAapCTBEHHYI0 ciiyx0y Poccuiickoit denepaunn
U MyHUIMNAIbHYIO ciy’)k0y B Poccuiickoil ®@enepanuu, 3a0JHEHHYIO IO YCTAaHOBIEHHOU
dopme (yrBepkaeHa Ykazom Ilpesunmenrta Poccuiickoit @enepanuu ot 10 oktsabps 2024
roga Ne 870 «O HEKOTOPBIX BOIpOCax MNPEIACTABIECHMs CBEIECHUN NPHU NOCTYIUIEHHMM Ha
rocyaapcTBeHHyto ciyx0y Poccuiickoit ®enepauuu ¥ MyHUIUDAIbHYIO CIIYXOy B
Poccuiickoit @eaepaniiu 1 UX aKTyaau3alumny);

B) KONMIO IaclopTa WIA 3aMEHSIOIIET0 €ro JOKyMeHTa (COOTBETCTBYIOLIUMI
JOKYMEHT MpPEeABbABISAECTCS JUYHO IO MPUOBITUN HA KOHKYPC);

I') TOKYMEHTBI, MOATBEPKAAIONINE HE0OX0oauMoe mpodeccuoHaibHOe 00pa3oBaHUE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOIHIO TPYIOBOW KHMIKKH, 3aBEPEHHYIO HOTAPHAIBHO WM KaJApOBOW Ciyxk00il mo
MecTy paloThl (CiaykObl), U (WJIM) CBEIEHUS O TPYAOBOM (CIyKEeOHOW) NeATEIbHOCTH,
oopmIIeHHbIE B YCTAaHOBJICHHOM 3aKOHOJATEIBLCTBOM MOPSIKE, 3a UCKIIOYCHUEM CIIY4aesB,
KOTJa TpyaoBas (Ciry>xeOHasi) 1esiTeIbHOCTb OCYIIECTBIISIETCS BIIEPBBIE;

KOIUU JOKYMEHTOB 00 00pa3oBaHMM W O KBaJU(UKALMM, a TaKXKE MO >KEIaHHUIO
rpaxaanuHa Poccuiickoilt @eaepanuu - KOMMHA JOKYMEHTOB, MOATBEPAKIAIOIINX MOBBIIIICHUE
WIA TPUCBOCHHE KBATU(UKAIMHU 0 pPe3yJibTaTaM JOIMOJHUTEIBHOTO MPOo(hecCHOHATBHOTO
00pa30BaHusi, JOKYMEHTOB O MPUCBOCHUU YYEHOH CTEMEHU, YUEHOTO 3BaHMS, 3aBEPEHHBIC
HOTapHaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThl (CIIyxObl);

1) JOKyMEHT 00 OTCYTCTBHUHM Yy TpakJaHMHa 3a0o0JieBaHUs, MPENATCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAaHCKYI0 CIykOy WM ee TMPOXOXKICHHIO: YydeTHas Qopma
Ne 001-I'C/y «3akmroueHue MEIULIMHCKOTO YYPEXKIACHUS O Haduuud (OTCYTCTBHUM)
3a00yeBaHMs], MPENATCTBYIONIETO TMOCTYIUIEHHIO Ha TOCYJapCTBEHHYIO TI'PaXkIaHCKYIO
ciyx0y Poccuiickoit @enepannn 1 MyHHUIMIIAIBHYIO CITYKOY UITH €€ MTPOX0KICHUION;

e) CBEJICHUS 0 pa3MelEeHUN uHpOpMaIH B UH(POPMAIIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHOM ceTH « IHTepHET» B COOTBETCTBUHU cO cTaThelt 20.2 denepanbHOro
3akoHa oT 27 wurong 2004 roma Ne 79-03 «O rocyaapCcTBEHHOUN Tpa)KJaHCKOU ciiyxOe
Poccuiickoit ®epeparum» (popma ans  mOpeACTaBIEHHUS CBEICHHM pa3MmelleHa Ha
o(UIMaIILHOM caifTe JenapTaMeHTa peruoHainbHoi 6ezonacHoctu KocTpomckoit o0nactu B
cetu MHTtepHeT B pazzaene «IIpaBoBoe 1 kaApoBoe oOecrieueHue»);

) MHbIE JOKYMEHTBI, IpeaycMoTpeHHble DenepanbHbIM 3aKoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocynapcTBeHHOW TrpaxJaHCKol ciyx0e Poccuiickoit ®enepanun»,
npyrumu  deaepaibHbBIME 3aKoHaMH, ykazamu [Ipesugenta Poccuiickoit ®denepanuu u
nocrtanoBieHussMU [IpaButenscrBa Poccuiickoit @enepanuu.


consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
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I'paxxnanun  Poccuiickoir @Penepaunu BOpaBe NPEACTABUTH  JIOMOJHUTEIbHBIE
CBEJICHUS, OTPAXKAIOIIME €ro JOCTIKEHHs B TMpodeccuoHanbHOW U  OOIIECTBEHHOU
JIEATeTbHOCTH, B TOM YHCIIE TOOPOBOIBYECKOMN (BOJIOHTEPCKOM).

JIua ¢ OorpaHMYEHHBIMU BO3MOXHOCTSMM 3J0POBBS MPUIJIAIIAIOTCSA JUISl y4acTus
B KOHKypCE Hapsily ¢ HMHbIMH JuiamMu (MHQOpPMAIUs Ui JIMIl C OTrPaHUYCHHBIMH
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxaaHckyto ciyx0y Poccuiickoit ®enepanuu pa3zMenieHa Ha O(HUIMAIBHOM cailTe
JenapTaMeHTa peruoHanbHoil GezomacHocTu KocTpomckoit obnactu B cetu MHTepHET B
paznene «[IpaBoBoe u kagpoBoe oOecrieyeHue» ).

5. JIOKyMEeHTbI MOT'YT OBITh IIPEICTABIEHBI B 3JIEKTPOHHOM BHJIE C UCIOJb30BAHUEM
OI'NC «Enunas wuHpOpMAIMOHHAS CHUCTEMa  YNPABICHHUS  KaJIpPOBBIM  COCTABOM
roCyJapCTBEHHOMN TPaKTaHCKOM CITYXKOBI Poccuiickoit denepanuny
http://gossluzhba.gov.ru. IlpaBuna mpexacraBieHUs JTOKYMEHTOB B JJICKTPOHHOM BHJIC
yTBepkAcHbI nTocTaHOoBIeHUEM lIpaBurenscrBa Poccniickont ®denepannu ot 5 mapra 2018
roga Ne 227 wu pa3menieHsl Ha OQUIMATBHOM caiiTe JenapTaMeHTa perruoHaIbHOU
6e3omacnoctu Koctpomckoit obnactu B cetu MHTepHeT B pazzaene «lIpaBoBoe u kaapoBoe
oOecrieyeHue».

6. I'paknaHCKUH CiIy)Kaliui, W3bSBUBIIMN JKEJIIAHWE YYacTBOBAaTh B KOHKYypCE B
JIenapTaMeHTe pernoHalbHOM Oe3omacHocTu KocTpoMmckoit oOnacTv, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIIyXOBbl, TOJAeT 3asBleHHE Ha HMS JUPEKTopa
JerapTaMeHTa peruoHanbHON O6e3omacHoCTH KocTpoMcekoit o6mactu ¢ mpock0oii 0 JOMycKe
€ro K y4acTHIO B KOHKYpCE.

7. T'paxknanckuii ciykamuii enepaibHOTO OpraHa UCIIOJIHUTENbHON BIIACTH, OpraHa
rocynapctBeHHor Binactu KocTtpomckoil obmactu wim HMHOTO cyObekTta Poccuiickoit
®denepanu, U3bABUBILNN JKEeJTaHUE y4aCTBOBATh B KOHKYpCE, MPEACTABIISET B IeNapTaAMEHT
peruoHanbpHOU O6e30omacHocT KocTtpoMckoit obmacT:

1) 3asiBneHre Ha UMsI IPE/ICTaBUTENS] HAHUMATEIIS

2) aHKeTy, 3alOJIHEHHYIO, MOJINUCAaHHYIO TPAKJAHCKUM CIIY)KalllUM, 3aBEPEHHYIO
KaJpOBOM CITy>K00 oprana rocyl1apCTBEHHOM BIAcTH, B KOTOPOM OH 3aMEIIAEeT JOJIKHOCTb,
¢ ¢ororpacdueii mo popme, yrepxkaeHHoM Ykazom [Ipe3uaenrta Poccuiickoit denepanun;

3) uHbBIE AOKYMEHTHI, npeaycMoTpeHHble denepanbHbiM 3akoHOM OT 27 utons 2004
roga Ne 79-03 «O rocymgapcTBEHHOM TrpaxkaaHckoi ciyxbe Poccuiickori denepanuny,
OpyruMu  GeepadbHBIMH  3aKOHAMHA W HWHBIMA HOPMATHBHBIMH TIPAaBOBBIMU aKTaMH
Poccuiickoit deaepariiit 0 rocyaapCcTBEHHON TPakJaHCKON Ciryx0e.

['paxnaHckuil  cioykaluii BOpaBe MPEICTaBUTh JOIMOJHUTEIbHBIE CBEJICHUS,
OTpa’kalole ero JOCTHKEHUS B IPOPECCHOHAIBHON U 00IIIECTBEHHOM eI TENbHOCTH.

8. Ilpeanomnaraemast nata nposeaeHust koukypca 05 uronst 2025 roaa.

9. CeemeHusi 0 METOJax OICHKH MPO(ECCHOHAIBHBIX W JUYHOCTHBIX KauecTB
rpaxaaf (rpaxJaHCKUX CIY>KalluX).

Konkypc npoBoautcs B popme:

1) mnpenBapUTENBLHOTO HHIAMBHIYAJIBHOTO COOECEOBaHUS C  PYKOBOIHUTEICM
CTPYKTYPHOTIO MO/Ipa3/IeJICHUS;

2) TeCTUPOBAHUS;

3) MHIMBUAYATBHOTO COOECEIOBAHUS C YWICHAMH KOHKYPCHOW KOMHUCCHH.


http://gossluzhba.gov.ru/

B unensix moAroToBKH K TECTUPOBAHUIO PEKOMEHAYETCS MPOMTH TMpeIBaPUTEIbHBIN
TeCT A camornpoBepku (Ha 3HaHue Konctutyuun Poccuiickoit @enepanuu, 3HaHHE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
®denepanivi 0 TPOTUBOJACUCTBUU KOPPYIIUHU, 3HAHUE TPABUI PYCCKOTO S3bIKa M 3HAHUE B
obrmactd WH(POPMAINMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTUM), pa3MemieHHbii B DI'MC
«Enunas uHopMaloHHas cucTeMa YIpaBJeHHs] KaJpOBBIM COCTaBOM TOCYJIapCTBEHHOU
rpaxkaanckoil cinyxk0bl  Poccuiickoit ®epepannu» B pasupene «lIpodeccruonanbHoe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnuimo: I[laBnummnua AxnHa BnaguMupoBHa — KOHCYNBTAHT OT/ENA
IPAaBOBOM M KaJIpOBOM pabOThI JemapTaMeHTa peruoHaibHoi 6e3omacHoctu Koctpomckoit
o0nacTH.

Tenedon s cupaBok: (4942) 399-438.

Anpec snekrponHoit moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTH
rocyapcTBEHHOI0 rpaxaaHckoro ciay:kamero Kocrpomckoii odactu,
3aMelaloNIero J0JIKHOCTh IOCYy1apCTBEHHOH IPAKIAHCKOM CJTYKObI
KocTpoMmckoii o0/1acT cekpeTaps cy1e0HOr0 3aceJaHusl Cy1e0HOI0 Y4acTKa

B menmsax peamuzanuu 3amad M QyHKIWHA, BO3JIOKEHHBIX Ha CYACOHBIM Y4YacTOK,
cekpeTapb cyeOHOro 3aceaHus 00s3aH:

1) BBIIOJIHATH HEOOXOAUMYIO padOTYy IpHU IIpHUEME TPakaaH;

2) ohopMIIATH YTOJIOBHEIE €A, TPakIaHCKHE JIeia, aAMUHUCTPATUBHBIC Jiea U Jeia
00 aIMUHUCTPATHUBHBIX NPABOHAPYIICHUAX HA CTAAUSIX MPUHATHS K MPOU3BOJCTBY U
Ha3HA4YCHUS K CyJeOHOMY 3aceaHuIo;

3) mOArOTaBIMBATH M BBIBEIIMBATh CIUCKHU JI€Jl, HA3HAUYCHHBIX K PACCMOTPEHHUIO B
cyieOHOM 3acelaHuH, B TOM YHCJIE aBTOMATHYECKH C UCITOIb30BaHHEM MOy st «K AMUPCy;

4) rOTOBUTH 3aMPOCHI, MMUChMA, BHITUCHIBATH MOBECTKH, HANIPABJISATh KOMUHU MCKOBBIX
3asBJICHUH U MHBIX JJOKYMEHTOB;

5) u3BemnaTh y4acTHUKOB IIpoIlecca M JIPYTHX JIUI[ O BPEMEHH M MECTE Cy/IeOHOTO
pa3buparenbCTBa, HAMPABIATH HAYAILHUKY MECTa COJEp KaHUs MO/ CTPaXeH MOoJICyIMMOro
TpeOOBaHUs O TOCTABKE MOACYIUMOr0 B Cy/1Ie0HOE 3ace/IaHune;

6) KOHTPOJIUPOBATh IMOCTYIUICHHE YBEAOMIICHHM O HaJJIeXKalleM W3BEIICHUH
YYaCTHUKOB MPOLECCa;

7) TpoBEPATH SBKY JIMI, KOTOPHIE BBI3BIBAIIUCH B CYJAeOHOE 3aceqaHue, OTMEYaTh B
Cy/IeOHBIX TIOBECTKAX BpPEeMsI UX HAXOXKJICHUS Ha Cy/IeOHOM YJacTKe;

8) BECTH MPOTOKOJBI CylEeOHBIX 3acelaHUil (B TOM YHUCJE C UCIOJb30BAHUEM ayJIho
MIPOTOKOJUPOBAHUs), OPOPMIISITH €r0 B MOPSAJIKE U CPOKH, YCTAHOBJIICHHBIC JCHCTBYIOIIUM
3aKOHOJATEIILCTBOM;

9) ocymiecTBIATh O3HAKOMIJICHHE C MPOTOKOJIOM CYJEOHOTO 3aceqaHusi yYaCTHHUKOB
polrecca 1o Ux X0JaTancTBy;

10) odopmiaTh yrojoBHBIE Jeia, TPaXJAHCKHUE Jiefia, aJMUHUCTpPAaTUBHBIC Jela U
nena o0 aIMUHUCTPATUBHBIX MTPABOHAPYILICHUSIX MTOCTIE UX PACCMOTPEHUS;


http://gossluzhba.gov.ru/

11) ormeuars B KypHajie ydera Jeji, Ha3HAYEHHBIX K PACCMOTPEHUIO B CyACOHOM
3ace/laHuM, O pe3yJbTaTaX PacCMOTPEHUS YTOJIOBHBIX, TPAXKIAHCKUX, aJMHUHHCTPATUBHBIX
JIeN U Aes1 00 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSX;

12) ormeuats B monyne «AMUPCy» urorn cyneOHBIX 3aceaHHil 10 YroJOBHBIM U
IpaXIaHCKUM JIeJlaM;

13) odopmiIsATh UCTIOTHUTENbHBIE JOKYMEHTHI (MCIOJHUTENbHBIC JIUCTHI, CyleOHbIC
MpUKa3bl), BpyuaTh (HAMpPaBIATh) UX B3BICKATEIIO, TUOO B CIYKOy CyIeOHBIX MPUCTABOB,
3aHOCUTh HEOOXOJIUMBIE 3allUCH B YUYETHO-CTaTUCTUYECKHE KapTouku, B JKypHan ydera
BbIJIaBa€MbIX (HAIPaBJISIEMbIX) HCIOJHUTEIBHBIX JOKYMEHTOB IO TPaKIAHCKUM JeJIaM,
pELIEHU 110 KOTOPBIM MOAJIEKAT HEMEIJIEHHOMY UCIIOJHEHUIO;

14) ocymecTBiATh Nepefady Jena IOJ PacHUCKy CEKpeTapl cyjaa CyIeOHOro
ydacTka cynaeOHoro paiioHa KoctpoMckoi o6iactu mocie coBepiieHHsl BceX ACHCTBHUI 1O
0o(OpPMIICHHIO JieJia TIOCIIe €T0 PACCMOTPEHHS,

15) odopmiIATE MaTepuaNbl MO YTOJOBHBIM, TPaXKIAHCKAM, aIMHHHUCTPATHBHBIM
JieNaM 1 fiefiaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

16) cocTaBiATh CTATUCTHUECKHE OTUETHI O JACSITEIILHOCTH MUPOBOTO CYNIbU (B ClIy4yae
OTCYTCTBUS Ha CyJJI€OHOM y4acTKe MOMOIIHUKA CYJbH, BEAYLIETO IKCIEPTa, CEKpeTaps cyaa)
B COOTBETCTBUHU ¢ Tabemem GopM CTaTUCTUUECKON OTUYETHOCTH CYI0B OOIIEH FOPUCIUKITUH,
CBOCBPEMEHHO TPEACTaBIATh HUX B  JENapTaMEHT PETHOHANbHON  0e30macHOCTH
KocTtpomckoii o6macTu;

17) pasmemarr Ha OQUUIMAIBHOM CcailiTe CyneOHOro YydYacTKa IOCPEICTBOM
dbopMUpOBaHUS COOTBETCTBYIOIIEH BBIOOPKH C UCIOJIb30BaHHEM MOayiss «AMUPCy»
cBeleHHs 000 BceX JTamax [BMKEHHS KaXJOro cyaeOHOro Jiena, HaxXOMsIIerocs B
MIPOU3BOJICTBE MUPOBOIO CY/IbH;

18) moanepkuBaTh B aKTyaJbHOM COCTOSSHUM Ha OQUIIMAIBHOM caiiTe cyaeOHOro
ydacTtka pasnen « TeppuropuanbHas MOJACYyIHOCThY, oapasnen «HoBoctu u coObITHs Y,

19) ocymiecTBIsITh MOHUTOPUHT COOOIIEHUN 0 paboTe MHPOBOTO CYAbH B CPEACTBAX
MaccoBOW MH(OpPMAIK — IO YKa3aHUI0 MUPOBOIO CY/IbH;

20) ocymiecTBIATh MpUEM-Tiepeaady, BECTH YUeT U XpaHEHHE OCHOBHBIX CPEICTB U
MaTepUaNbHBIX  IICHHOCTEH, BBIJABAEMBIX CYJEOHOMY  y4YacTKy JIelapTaMEHTOM
peruoHanpbHOM Oe3onacHocTH KocTpomMckoit obOmactu (B OTCYTCTBHE CEKpeTaps cyja
cynebHoro yJyacTtka cyaeoHoro paitona Koctpomckoit o61actu);

21) BBIMOTHATH UHYIO pabOTY MO MOPYYECHUIO MUPOBOTO CY/IbH.

JPpPekTUBHOCTL U  Pe3yJdbTATHBHOCTH NPOQeCcCHOHANIBHON  CIayKeOHOH
AeATEeJIbHOCTH TPAXJAHCKOTO  CIY)KAIlllero  OMpeNeNsioTcs IO  pe3ylbTataM  ero
npoeCCHOHAIBHOM CITy>KeOHON AEsITeTbHOCTH B MOPSAIKE, YCTAaHABIMBAEMOM JAHPEKTOPOM
JIenapTaMeHTa pernoHanbHOW  OezomacHoctn  KocTtpomckoit  obnactu, 1O  TakuMm
noKazaressiM:

00BEM M Ka4eCTBO BBINOJIHSAEMBIX paboT,

CBOEBPEMEHHOCTD U ONEPATUBHOCTH BBIITOJIHEHUS TIOPYUEHUI,

npogeccruoHanbHas KOMIETEHTHOCTb,

TBOPUYECKUI MOAXO0/1 K PELICHUIO TOCTABJICHHBIX 3a/1a4,

COOIOZICHUE CITY)KEOHOM TUCIIUTITNHBI.




